
Step 1: log on to www.townsq.io . Register using your
Account ID (without dashes) and Zip Code.

o Click on “Make a payment” on the home page and
proceed to click on “Make a payment” next to
“Recurring Changes”.

TownSQ Assessment Payments: Helpful Instructions
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Step 2: Make a Payment gives 3 options:

1) One- time payment- This option can be use for
an E-check (bank account & routing number) or a
credit card with a 3.6% charge.
*New Residents: Type in the balance of your
assessment if your balance statement is $0.00.
Then you can proceed with your method of
payment*.

2) Autopay- Allows residents to set up a schedule
payment for their annual assessments every year
to avoid any late fees, handling charges or
interests.

3) Payment Methods- Add your bank information
and/or credit card to save your information for
future payments.

Step 3: Add Payment Method

o Credit Card: If you make your
payment online through the
Townsquare site, the payment
processing company will charge an
additional credit card processing fee
of $118.62, or about 3.6% of the
assessment amount.

o Bank Account: If you use your bank’s
online bill pay system, the payment
processing company that Principal
Management Group, our association
management company, uses will
charge a $2.95 processing fee.



Step 4: Choose your payment.

o Above are screenshots to assist with credit card and e-check. Please proceed and make your annual
Assessments by January 1st. The grace period for all assessments to be paid in full will expire January
31st.

o All online payments are posted immediately to the resident’s account.


